UPUTE ZA ISPUNJAVANIJE PRIJAVNOG OBRASCA ZA KA171 PROJEKTE,

POZIV 2023.

Prijavni obrasci dostupni su na sluzbenim internetskim stranicama Europske komisije za programe
Erasmus+ i Europske snage solidarnosti.

SAVIET! lako je krajnji rok za prijavu 23. veljace 2023. do 12:00 sati prema briselskom vremenu,
kako biste izbjegli moguce tehnicke poteskoce zbog preopterecenosti platforme savjetujemo da
podnosenje prijave zapocnete pravovremeno te da prijavu predate nekoliko dana prije sluzbenog
roka za podnosenje.

Platformi za ispunjavanje prijavnog obrasca pristupate EU Login racunom.

Za pristup prijavi za KA171 projekte odabirete Erasmus+ Opportunities - Mobility of higher education
students and staff supported by external policy funds (KA171-HED).

Europska I
komisija

Erasmus+ and European
Solidarity Corps

HOME

ORGANISATIONS

OPPORTUNITIES

PROJECTS

SUPPORT

RESOURCES

Welcome to Erasmus+ and European Solidarity Corps page! ©

Here you can apply for one or mare of the actions supported by the Erasmus+ Programme or European Solidarity Corps and managed by the Erasmus+ National

n section ‘Opportunities’ below, you can browse open calls by the programme and apply. Please note, that to start your application you will need 10 register or login with your EU Lagin credentials. Gheck our applicant and beneficiary guides [ for complete step
by-step quidelines.

More information

If you need mare information about Erasmus+ Programme, please visit the programme home page [ In case you're looking for information about European Solidarity Corps, please visht European Youth Portal 2

If you are interested in applying for Erasmus= sctions managed by the Education, Audiovisual and Culture Executive Agency, please visit the website of the Agency [4
Looking for support or have further questions?
Do you have further questions about the Erasmus+ Programme? Get in touch with a Natianal Agency in your country. Please check the list of contacts [ in the Support menu

Da you need support in applying for European Solidarity Carps? Please visit ‘Contact us” page [4 on European Youth Portal

OPPORTUNITIES

o o

Erasmus+ European Solidarity Corps



https://webgate.ec.europa.eu/erasmus-esc/index/
https://webgate.ec.europa.eu/erasmus-esc/index/

| Erasmus+ and European Solidarity Corps

wrlies Opportunities for Erasmus+

0L ORGANISATIONS v
Filter by < Open Calls
< OPPORTUNITIES v
I | Bauind L I Apply
&= rrosECTS ~
x stat
© SUPPORT v us Mobility of higher education students and staff
At | [ open | | Upcomin supported by external policy funds (KA171-
Qo RESOURCES v {Cpen j;{ e Q HED)

Call 2023 | Laatning Mobilty of Indiiduals | Highor

Fields Education

Fa

Vocational Education and Training

‘School Education | [ Higher Education ‘
Youn | [ Spont |

Key Actions

Learning Mobility e
(I & oMl <=1 supported by exta
(KA171-HED)

Partnesstilps for This action supports physical and blended mobility of higher
| ’ sooperationand education students and stafl fromo third countries not

exchanges of el » s

s associated to Erasmus+. Students in all study fields and
cycies can take part in a study period of traineesnip abroad
Higher education teaching and administrative staff can take
part in professional developmet les abroad, as well
as stall from the field of work in teach and train
students or staf at higher education institutions

Deadine for Submission - 23.02.2023 12:00:00 (Brussels time)

=]

Remaining days : @)

Application Forms | version 2.1.0-14 - 2022-11-16T10:50:29Z | Privacy statement

Tijekom ispunjavanja obrazac ée automatski saCuvati promjene i bit ¢e vam vidljive pri sljede¢em
pristupanju prijavnom obrascu. Prijavni obrazac omoguduje nastavljanje ispunjavanja ranije zapocete
prijave odabirom opcije Open existing draft:

Draft application already exists X

You have already created a draft application for this action under the current call and round. Would you like

to create a new application or open the existing one ?
Open existing draft ‘ Create new application

S lijeve strane obrasca nalazi se sadrZaj sastavljen od 8 stavki. Tijekom ispunjavanja obrasca, ispravno

popunjene stavke bit ¢e oznacene zelenom kvacicom, a crvena oznaka % upozoravat ¢e vas ako stavka
josS nije popunjena ili nije ispravno popunjena.



Content menu <

o
| ¥ context
*® Applicant Organisation(s) >
¥ Regional Partnerships >
¥ Project description >
K Activities

3¢ Budget summary

Annexes (o)
x o/
¥ Checkiist
PR
Sharing
haring .\9/.
Submission History (o)

Tijekom ispunjavanja, pojavit ¢e se nove stavke u sadrZaju za detaljnije upisivanje podataka (primijetit
Cete pojavu tipke za padajudiizbornik). Valja redom prolaziti po stavkama i ispunjavati trazene podatke.

U gornjem desnom uglu ekrana u svakom trenutku mozete preuzeti .pdf dokument s podacima koje
ste dotada unijeli u obrazac. U istom uglu ée, pritiskom na tipku Submit, na kraju ispunjavanja biti
omogucena predaja prijave. Nakon predaje, obrazac za prijavu ¢e se zatvoriti i bit éete preusmjereni
na zaslon My Applications gdje cete modi vidjeti svoju prijavu sa statusom Submitted. E-mail s
potvrdom podnosSenja prijave bit ¢e poslan kontakt osobama navedenima u prijavi, kao i pravnim
predstavnicima sudjelujucih organizacija. Potvrda ¢e sadrZzavati okvirne informacije o vasoj prijavi.

SAVIET! Preporucujemo da prije konacnog podnosenja prijave sacuvate .pdf dokument finalne
verzije prijave kako biste, u slucaju tehnickih poteskoéa, i naknadno imali pristup sadrzaju.

Prilikom ispunjavanja pojedinih stavki, obratite paznju na upute koje ¢e se u glavhom dijelu ekrana
pojaviti ispod naslova stavke koju u tom trenutku ispunjavate. PaZljivo proditajte upute u svakoj fazi

prijave.

Slijedi opis stavki sadrzaja:

1. Context
Odaberite trajanje projekta (24 ili 36 mjeseci), ¢ime ¢e se automatski upisati datum zavrsetka projekta.

Obratite pozornost da odaberete ispravnu nacionalnu agenciju prilikom ispunjavanja: HRO1 - Agency
for Mobility and EU Programmes / Agencija za mobilnost i programme Europske unije (AMPEU).



Odaberite jezik ispunjavanja obrasca - hrvatski ili engleski jezik.

Ukoliko odaberete hrvatski jezik, pojavit ¢e se pitanje: ,,Would you like to switch the language of the
guestions and other parts of the form to the same language?“

2. Applicant Organisation(s)

U predvideno polje upisSite OID organizacije. Na temelju OID broja obrazac automatski povlaci podatke
o vasem visokom uciliStu dostupne na ORS platformi:

Content menu < Applicant Organisation(s) €@ s

==

o Context

To complete this section, you will need your organisation's (dentification number (ID). Since 2019, the Organisation ID has replaced the Participant Identification Code (PIC) as unique identifier for actions managed by the Erasmus+
National Agencies

If your organisation has previously participated in Erasmus+ with a PIC number, an OID has been assigned to it automatically. In that case, you must not register your organisation again. Follow this link o find the 0ID that has been

assigned to your PIC: Organisation Registration System

X Applicant Organisation(s) (1) ~
s You can also visit the same page to register a new organisation that never had a PIC or an OID, or to update existing information about your organisation

X Regional Partnerships > Organisation ID Legal name Country Actions
I croa x = s
Op— , .
Are you applying on behalf of & mobility consortium? () Yes () o
3 Activities

3 Budget summary
¢ Annexes ()
% Checkiist

Sharing ()

Odgovorite na pitanje: ,,Are you applying on behalf of a mobility consortium?“.

Ako primijetite da je neki od automatski ucitanih podataka neto¢an, molimo da podatke azurirate u
profilu svoga visokog uciliSta na ORS platformi.

Pritisnite stavku koja se pojavila u sadrzaju (na lijevoj strani ekrana) — naziv visokog ucilista. Informacije
o tipu ustanove, akreditaciji i Erasmus ID broju automatski ¢e se ispuniti.

Content menu < % Applicant Organisation(s) @
Is the organisation a non-profit?
v Context ®
X Applicant Organisation(s) (') A Type of Organisation *
L Higher education insttution (tertiary level
X Regional Partnerships ) v
x v

Associated persons

gal representative i

The Primary contact person i

wo different persons to make sure It Is always possible to contact the

ersons will automatically be transferred o your National Agency but is not availabie in PDF

X You need to name at least two different persons to make sure it is always possible to CONtact your organisation even if one of them Is not avaliable
X At least one and at most one associated person must be a Primary Contact Person.

X You nesd to choose one person to be the dedicated contact person for ONIine language SUPPOTL. You cannot select more than one person for this role.
X You need to Include the organisation's legal representative

| + Add associated person Q Search on my contact list
L

Upisite podatke o pridruZzenim osobama (Associated persons). Navedeni podaci ¢e se povudi i u druge
alate (npr. u Beneficiary Module) i Agencija ¢e ih voditi kao kontaktne podatke za projekt, ali oni nece
biti vidljivi u .pdf inacici vase prijave, kao ni u konac¢no predanoj prijavi.


https://webgate.ec.europa.eu/erasmus-esc/home/organisations/search-for-an-organisation

SAVIJET! Preporucujemo koristiti se generickim e-mail adresama jer je u tom slucaju znatno laksi
prijenos pristupa alatima u slu¢aju promjene Erasmus+ koordinatora unutar vase ustanove.

¥ You need to name at least two different persons to make sure it is always possible to contact your organisation even if one of them is not available

3 At least one and at most one associated person must be a Primary Contact Person.

X You need to choose one person to be the dedicated contact person for Online language support. You cannot select more than one person for this role.
® You need to include the organisation's legal representative

{/Innnmplere\] + B ~
Title Position
Last name * First name *
Telephone * Email Address *
D Legal representative D Primary contact person I:‘ Contact person for Online language support

<+ Add associated person Q Search on my contact list

Obavezno je oznaciti jednu osobu kao kontakt za OLS (Online language support).

3. Regional Partnerships

Partnerstvima se pristupa na regionalnoj razini (ne piSete prijavu za partnersku zemlju, ve¢ za
regiju). Popis trecih (partnerskih) zemalja dostupan je u Vodicu kroz program Erasmus+ (EN), str. 34
-35.

Takoder voditi racuna o ograni¢enjima za odlazne studentske mobilnosti nizih razina studija (Vodi¢
(EN), str. 63; popis zemalja dostupan na ovoj poveznici.

Izaberite regiju u padaju¢em izborniku te svaku sljedecu regiju pritiskom na tipku Add region:

Be aware that the provided answers for each region will be assessed separately.

List of selected countries - - Number of organisation * 1 <] 7~

Label Value Required

Region Please select a region ~ | Mangatory

Please select a region

Western Balkans (Region 1)

Number of organisation Neighbourhood East (Region 2) Mandatory
South-Mediterranean countries (Region 3)
List of selected countries Russian Federation (Region 4) Mandatory

Asia (Region 5)
Central Asia (Region 6)
Middle East (Region 7) NEGTEATE Y
Pacific (Region 8)

Sub-Saharan Africa -\'REQ\DH 9)

Latin America (Region 10) <+ Add region
Caribbean (Region 11)

Prilikom pisanja prijave potrebno je upisati visoka ucilista s kojima Zelite suradivati, ali kasnije, tijekom
provodenja projekta, bit ¢e moguce dodati partnerska visoka uciliSta unutar pojedine partnerske
zemlje.

Total grant (EUR)



https://erasmus-plus.ec.europa.eu/programme-guide/erasmusplus-programme-guide
https://www.oecd.org/dac/financing-sustainable-development/development-finance-standards/DAC-List-of-ODA-Recipients-for-reporting-2022-23-flows.pdf

Pritiskom na detalje (Details for cooperation with region XY) ili na plavu tipku u desnom dijelu ekrana
dodajete detalje o odabranim partnerskim ustanovama.

U fazi prijave potrebno je upisati OID broj partnerske ustanove. Ako partnerska ustanova nema OID
broj, moze ga otvoriti na ORS platformi.

U polje Organisation ID upisite OID partnerskog visokog ucilista s kojim u ovoj regiji Zelite sudjelovati.
Ime visokog ucilista i zemlje automatski ¢e se ispuniti, a email adresu kontakt osobe upisujete sami.

Partnersko visoko uciliste mozete izbrisati pritiskom na tipku x koja se nalazi desno od email adrese.

Svako iduée partnersko visoko uciliSte unutar iste regije dodajte pritiskom na tipku Add Organisation.

Content menu < ¥ Regional Partnerships ( 1 (i ] -
n : p— Details for cooperation with Westem Balkans (Region 1)

. Srovide a list of the ig c m the e Programme in the region indicating their corresponding Organisation ID. To look for the Grganisation ID of registered organisations please visi
Context he Organisation Registr £ an

+ Regienal Partnerships

® Details for cooperation with .. (1 © Organisations found

® Project d

Organisation ID Legal name Country Email address of contact person Actions

4. Project description

U kvalitativnome dijelu prijavnog obrasca slijede pitanja: Quality of project design and cooperation
arrangements, Relevance of the strategy i Impact and dissemination.

Kriterij Quality of project design and cooperation arrangements (Kvaliteta projektnog plana i
sporazuma o suradnji) obuhvaca 2. i 3. kvalitativno pitanje iz proslog programskog razdoblja.

Na pitanje Quality of project design and cooperation arrangements odgovarate jednom za cijeli
projekt. Maksimalan broj znakova za odgovor na ovo pitanje je 12 000, a u uglu je prikaz odbrojavanja
preostalih znakova na raspolaganju. Obratite paznju na upute koje se u glavhom dijelu ekrana nalaze
ispod naslova pitanja Quality of project design and cooperation arrangements. Pitanje se odnosi na
faze projekta (prije, tilekom i nakon mobilnosti) te na podjelu uloga i zadac¢a izmedu partnerskih
ustanova itd.

Content menu < X Project description @ Scrol € >

Quality of project design and cooperation arrangsments
+ Contex =
We would like you to present the coopsration arrangements that will be put in place for all the activities of the project:
v Ap nt Organisation(s) i, + Describe how the responsibilities, roles and tasks will be divided between you and your partners as receiving/sending gl the project and how it will be defined in the Inter-institutional
. Agresments.
. HRY

+ Refer to the arrangements and measures that you foresee for the different phases of the mobility project, including
- selection of participants,

~ + the Support provided to participants before, during and after the mobility period,
_ - measures to ensure full recognition for all participants (students and staff), by your institution and your partners,
(¢} + and procedures for debriefing participants after mobility.
o - When you refer to outreach and selection strategies, please highlight specific measures to ensure participation of those with fewer opportunities (in accordance with the Inclusion and Diversity Strategy [2 )
12000

% Project description v —
% Activities v
X Budget summan
X Annexes

3 Checklist


https://webgate.ec.europa.eu/erasmus-esc/home/organisations/search-for-an-organisation

Na pitanja Relevance of the strategy (Relevantnost strategije) i Impact and dissemination (UcCinak i
diseminacija) odgovarate jednom za svaku pojedinu regiju (bez obzira na broj partnerskih ustanova
unutar pojedine regije). Vas odgovor na svako pitanje treba se odnositi na vase visoko uciliste i vase
partnere u odredenoj regiji. Maksimalan broj znakova za odgovor na ova pitanja je 10 000, a u uglu je
prikaz odbrojavanja preostalih znakova na raspolaganju.

Content menu < = Project description @

ou Intend ta cooperate with. Yous ducation instinution and your p

the given region

the region. -

of the mabillty project on participants, beneficiaries, intemational partners and at local, regional and national levels. Describe the measures which will be taken in your cooperation with this region to disseminate the results of the
nd institution levels, and beyond where applicable. Pay special attention to the Third countries not associated to the Programme. -
=

5. Activities

U prijavhom obrascu potrebno je specificirati tip mobilnosti (studenti / osoblje) i smjer (dolazni /
odlazni). Ne zatrazuju se specifiéne aktivnosti (mobilnosti studenata u svrhu studija / struéne
prakse; mobilnosti osoblja u svrhu pouéavanja / osposobljavanja).

Novost u 2023. je da pri prijavi nije potrebno zatraziti green travel ve¢ se navedeno planira tijekom
provedbe projekta.

Pritiskom na padajudi izbornik u stavci Activities pojavit ¢e se regije. Pritiskom na odgovarajucu regiju
na lijevoj strani ekrana (ili na zelenu tipku na desnoj strani ekrana), otvorit ¢e se izbornik za upis zemlje.

Content menu x Activities @

Region Country Total number of participants Total grant (EUR) Actions

Latin America (Region Ararity 0
Latin America (Region 10) Argentina 0 0,00 =

Pod Country odabirete zemlju, a pod Activity category imate opciju odabira za Learner mobility ili Staff
mobility.



Za dodavanje dodatnih aktivnosti potrebno je pritisnuti Add activity.
U sadrZaju, pritiskom na padajudi izbornik uz regiju, pojavit ¢e se zemlje.

Odabirom odredene partnerske zemlje u sadrzZaju (lijeva strana ekrana) prikazuje se pregled aktivnosti
u sredisnjem dijelu ekrana.

Content menu <

(2l [=]
Label Value Required
un Bosnia And Herzegovina ar
A s Lea il
Total Grant (EUR] [}
Activity with Westem Balkans (Region 1): Staff mobility toffror =
7] A
x Activities Toi 1 Tolal " of paricpans . - Tota Grant: 0. Ll
® Westem Balkans (Regio. v Value Required
 Bosnia And Herzeg
Country Bosnia And Herzegovina Not mandatory

ica (Region 1

Staf mobifty ey

Sum of number of participants: 0 Sum of Total Grant 0,00 €

U sadrzaju, pritiskom na padajudi izbornik uz zemlju, pojavljuje se popis upisanih tijekova mobilnosti.
Pritiskom na pojedini tijek otvara se izbornik u kojem upisujete detalje tijeka mobilnosti.

Content menu ¢ % Activities @
Sececn 1o ¢

Western Balkans (Region 1) - Basnia And Herzegovina - List of lows Bosnia And Herzegovina/Leorer mobilty

w Regional Partnerships.

jows for Learmer mobiliy/Bosnia And Herzegovina

o Flow id: 1 - Incoming | Outgoing:
aration 10 3 parbcipants (il months) - - Total No. o1 Partipa
2 Label Value Required
Flow id 1
x Activities @ ~ -
Incoming | Outgoing 3 Incoming () Outgoing Mandatory
 Westorn Balkans (Regio... (1) ~
& Bosnia And Herzeq... (T) Counteyof rigin Not mardatony
® List of flows Bosnia An.
e Le a Ana Countey of destination Not mandatory
o Latin & egion 10 v
Total Mo, of Participants Mandatory
% Budget summary
% Amnaxes 0
= No_ f Parficipants with fewr opportuniies (out of Total number of participants| Mandatory
% Checkist
Sharing 0 Distancs band Please sclect ¥ | Mandatory
Submission History O
Total Duration for all partcipants (full months) Mandstory

U izborniku oznacite radi li se o dolaznoj ili odlaznoj mobilnosti (Sto ¢e automatski odrediti Country of
origin i Country of destination) te upisite procijenjeni broj sudionika za navedeni tijek mobilnosti.

Upisite procijenjeni broj sudionika s manje mogucnosti (fewer opportunities). Ovo polje mora biti
ispunjeno (moguce je upisati nulu ako procjenjujete da ovih sudionika nece biti).

Prijavitelji koji planiraju provoditi kratkoro¢ne studentske mobilnosti trebaju troskove tih mobilnosti
prikazati kao ekvivalent mjesecnih stopa, tj. procijenjeni broj sudionika na kratkorocnoj studentskoj
mobilnosti i trajanje ovih mobilnosti iskazati u mjesecima, a prilikom oznacavanja imati na umu vise
iznose za ovakve mobilnosti (detaljnije o iznosima provjerite u Vodi¢u kroz program Erasmus+ (EN), str.
71-72)

Odaberite odgovarajuéi Distance band sluzedéi se kalkulatorom za izracun udaljenosti (https://erasmus-
plus.ec.europa.eu/resources-and-tools/distance-calculator). U polje Total duration (full months)
upisite procijenjeno ukupno trajanje mobilnosti u tom tijeku mobilnosti.

Tijekom unosa svih navedenih vrijednosti, iznosi potpore na dnu ekrana automatski se racunaju.


https://erasmus-plus.ec.europa.eu/resources-and-tools/distance-calculator
https://erasmus-plus.ec.europa.eu/resources-and-tools/distance-calculator

Sljedece tijekove unosite pritiskom na tipku Add flow.

6. Budget summary

Pritiskom na ovu stavku, saZetak proracuna izracunava se automatski. Pritiskom na padajuéi izbornik
uz pojedinu regiju (desna strana ekrana), otvara se detaljniji prikaz proracuna te regije.

Content menu < v Budgetsummary @

Top-ups for fewer opportunities

1596,00

300000

17680,00

23776,00

Activity Category

Travel (EUR) Individual Support (EUR) (EUR) Grant (EUR)

11 226,00 11800,00 1500,00 13526,00

110 550,00 1680,00 0,00 2230,00
776,00 13480,00 1500,00 15756,00

Region : Latin America (Region 10} @

7. Annexes

Izjavu Casti preuzimate direktno iz prijavnog obrasca, a nakon potpisa zakonskoga predstavnika i ovjere
pecatom ustanove ponovno je ucitavate u obrazac. Izjavu Casti je obavezno ucitati, a po potrebi mozZete
ucitati i dodatne priloge.

Content menu ¢ x Annexes (1) @

foad the Declaration on Honour, print it have & signed by the legal representative and atta

© Documents uploaded + Add Dedaration On Honour

File Name File Size (kB) Actions

ye y additc . Yo List of National Agencies (2
. ==
X Checkist (kB) 0

8. Checklist

Prije kona¢nog podnosenja prijave, paZljivo procitajte izjave u ovoj stavci i provjerite jesu li zadovoljeni
svi navedeni elementi.



x Checklist @ 3 >

Before submitting your application form to the National Agency, please make sure that

[ tfulflls the eligibility criteria listed in the Programme Guide. [
[[] All relevant fields in the application form have been complsted

[] You have chasen the correct Mational Agency of the country in which your organisation is established. Currently selected NAis: HRO1 - Agency for Mobility and EU Programmes Agencija za mobilnost i programme Europske unije (AMPEU)

PROTECTION OF PERSONAL DATA

Please read our privacy statement to understand how we process and protect your personal data [

Please also keep in mind the following:

‘You may submit only one application form for all your mobility activities between EU Member States and third countries associated to the Programme and Third countries not associated to the Programme as individual HEL. If you submit more than one as individual HEI, please
note that only the last one sent within the deadline will be processed.

Dodatno (ispod sadrzaja), dostupne su i opcije Submission History za pregled verzija obrasca te Sharing
za podjelu prijave s drugim kolegama ili partnerima (za navedenu opciju potreban je registrirani
EULogin racun uz odgovarajucu e-mail adresu partnera koju unosite u obrazac).

Upute za prijavitelje i koristenje Erasmus+ i ESC platforme na stranicama Europske Komisije:
https://wikis.ec.europa.eu/display/NAITDOC/Applicant+Guides+-+Submission+phase

U slucaju dodatnih pitanja, slobodno nam se javite za pomoc¢ i podrsku na erasmus@ampeu.hr.

Stojimo vam na raspolaganju i Zelimo puno srece s prijavom!


https://wikis.ec.europa.eu/display/NAITDOC/Applicant+Guides+-+Submission+phase
mailto:erasmus@ampeu.hr

